Personal/Domestic Employees

Personal or domestic employees accompanying or following to join an employer who is a foreign
diplomat or official are eligible for A-3 or G-5 visas, depending on the visa status of their employer.

All A-3 and G-5 visa applicants are required to come in for a personal interview. The Ministry’s
protocol courier may submit A-3 and G-5 visa application packages to the Embassy on any Sunday,
Monday, Wednesday or Thursday between 2:00 p.m. and 3:00 p.m., at the Consular Section Waiting
Room.

The application package should include following items:

e DS 160

e A note verbale from the Ministry of Foreign Affairs

Valid passport (should be valid for six months beyond the period of intended stay in the United
States)

One recently taken 2"x2"photo

Properly executed employment contract (in both Bangla and English).

Once the application package is received, the Embassy will contact the applicant directly via the
Consular Section’s e-mail address (DhakaVisaSupport@state.gov) with an interview date and time. If
the applicant does not have an e-mail address, the Embassy will notify the Ministry of the appointment
details.

All employment contracts for domestic workers must state an hourly wage to be paid to each domestic
worker entitled to an A-3 or G-5 visa. The rate must be the greater of the minimum wage under
U.S. federal, state, or local law. In accordance with the revised U.S. law, deductions on meals,
lodging, medical care, medical insurance, or travel are no longer permissible.

Before the consular officer can finalize adjudication of an A-3 or G-5 domestic worker visa, the foreign
mission must register the domestic worker’s information with the Department of State’s Office of
Foreign Missions. The designated office of foreign mission must complete the “Pre-Notification of a
Domestic Worker” form and send it to DomesticWorkers@state.gov,
copyingDhakaVisaSupport@state.gov. The same rule applies if the A-3 or G-5 applicant’s family will
follow to join.

Note: A William Wilberforce Trafficking Victims Protection Reauthorization Act (WWTVPA)

Pamphlet printed in the native language of the domestic employee. The pamphlet has also been
translated in Bengali_(https://travel.state.gov/content/visas/en/general/rights-protections-temporary-

workers.html)

Know your rights : Video (https://youtu.be/Ji-f3dkeOIE)

Terms and Conditions of Domestic Employment (A3, G5 - An alien who is the attendant,
servant, or personal employee of an alien classified A-1 , G-1 and G-4)

Consular Officer must be satisfied that the wage to be received by the A-3, G-5 applicant is a fair
wage comparable to that offered in the area of employment. To ensure that the applicant will receive


mailto:DhakaVisaSupport@state.gov
http://photos.state.gov/libraries/bangladesh/275802/immigrant-visas/Prenotification%20of%20Domestic%20Worker%20Form.pdf
http://photos.state.gov/libraries/bangladesh/275802/immigrant-visas/Prenotification%20of%20Domestic%20Worker%20Form.pdf
mailto:domesticWorkers@state.gov
mailto:DhakaVisaSupport@state.gov
https://travel.state.gov/content/visas/en/general/rights-protections-temporary-workers.html
https://travel.state.gov/content/visas/en/general/rights-protections-temporary-workers.html
http://www.travel.state.gov/content/dam/visas/LegalRightsandProtections/Bengali_Online_Reading_Jan_2015.pdf
https://travel.state.gov/content/visas/en/general/rights-protections-temporary-workers.html
https://travel.state.gov/content/visas/en/general/rights-protections-temporary-workers.html
https://www.youtube.com/watch?v=Ji-f3dkeOIE&feature=youtu.be

a fair wage, applications for such visas must include an employment contract signed by the employer
and the employee. The contract must include the following elements:

1.

Description of Duties: The contract must describe the work to be performed (e.g.,
housekeeping, gardening, child care), and must include a statement that the domestic
employee shall work only for the employer who signed the contract and will not accept any
other employment while working for the employer.

Hours of Work: The contract must state the time of the normal working hours and the
number of hours per week. It is generally expected that domestic workers will be required to
work 35-40 hours per week. The contract must also state that the domestic employee will be
provided a minimum of one full day off each week. The contract must indicate the number of
paid holidays, sick days, and vacation days the domestic employee will be provided.
Minimum Wage: The contract must state the hourly wage to be paid to the domestic
employee. The rate must be the greater of the minimum wage under U.S. Federal, state, or
local law. The contract must state that wages will be paid to the domestic employee either
weekly or biweekly, and also state what deductions are to be taken from the wages. No
deductions are allowed for meals, lodging, medical care, medical insurance, or travel.
Overtime Work: The contract must state that any hours worked in excess of the normal
number of hours worked per week are considered overtime hours, and that hours in which the

employee is "on call" count as work hours. It also must state that such work must be paid as
required by U.S. local laws.

NOTE: Under Federal law, the rate of overtime pay need not exceed the regular hourly rate if
the employee resides in the home of the employer, but State law governing overtime rates also
applies and must be checked. If the employee does not reside with the employer, overtime for
hours in excess of 40 hours per week must be paid at the rate of time and a half.

Payment: The contract must state that after the first 90 days of employment, all wage
payments must be made by check or by electronic transfer to the domestic worker's bank
account. The bank account must be in the United States so that domestic workers may readily
access and utilize their wages. Neither Mission members, nor their family members, should
have access to domestic workers' bank accounts.

Transportation to and from the United States: The contract must state that the domestic
employee will be provided with transportation to and from the United States.

Other Required Terms of Employment: The contract must state that the employer agrees
to abide by all Federal, State, and local laws in the United States. The contract also must
include a statement that the domestic worker's passport and visa will be in the sole possession
of the domestic worker. In addition, the contract must state that a copy of the contract and
other personal property of the domestic employee will not be withheld by the employer for any
reason. The contract must include a statement that the domestic worker's presence in the
employer's residence will not be required except during working hours.

Other Recommended Terms of Employment: The contract may include additional agreed-
upon terms of employment, if any, provided they are fully consistent with all U.S. Federal,
State, and local laws. Any modification to the contract must be in writing (in both Bangla and
English) and the employee must be informed.

Consular Officer may withhold applications where the applicant does not submit a contract, the
contract does not guarantee a fair wage or working conditions, or have any evidence that the



employer will not comply with the conditions specified in the contract. In such cases, Consular Officer
will refuse the application under the appropriate provision of the U.S. Law.



